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I. PURPOSE

XYZ Motors will make every effort to locate modified duty (transitional return to work) assignments to allow an injured employee, when the injury is job-related, to return to full duty, when such assignments are available within the organization.

II. POLICY

This policy sets forth the requirements for employees recovering from job-related injuries to be eligible for a modified duty assignment which accommodates the employee’s medically certified temporary work restrictions.

The Operations Manager will be responsible for coordinating with the affected employee and his/her department for a modified duty assignment.

III. PROCEDURES

All modified duty/transitional return to work assignments shall be temporary with specific timelines and periodic evaluations established.

A. Employee placed on modified duty/transitional return to work:

1. The modified assignment shall not exceed the date the employee’s condition is determined to be permanent and stationary by the treating physician, or XYZ Motor’s evaluating physician.

2. The employee agrees that the modified duty assignment is an accommodation for a job-related injury and waives any right to out-of-class pay.

3. The employee’s assigned supervisor will ensure that the employee is complying with the temporary work restrictions imposed by the treating physician.

4. Temporary modified duty assignments may not exceed thirty (30) consecutive day increments.

5. Any refusal to submit to a medical re-evaluation will result in termination of the modified duty/transitional return to work assignment.

6. XYZ Motors reserves the right to terminate the modified duty, transitional return to work assignment when the supervisor/HR Coordinator determines such assignment will not enhance the employee’s ability to return to full duty, or such assignment is not in the best interest of Calstar Motors.

7. Any employee agreeing to placement in a transitional return to work assignment must sign the “Modified Duty/Transitional Return To Work Agreement”. (Exhibit A)

B. Unavailable modified duty/transitional return to work assignments:

1. If no transitional work assignment is available, the employee will remain off-duty and under the provisions and guidelines of workers’ compensation. The Human Resources Coordinator must immediately notify the workers’ compensation claims examiner that the employee is not in a transitional work assignment. 

2. If the treating physician re-evaluates the restrictions making the employee eligible for available assignments, procedures outlines in II. Section A. must be followed.

C. Intermittent Assignment

1. If the employee completes a temporary assignment and there is no additional transitional work available, the employee will be placed in off-duty status and II. Section B. 1. applies.

2. The Human Resources Coordinator must immediately notify the workers’ compensation claims examiner that the employee is no longer working in the intermittent assignment.

Exhibit A

XYZ Motors
      MODIFIED DUTY/TRANSITIONAL RETURN TO WORK




        AGREEMENT

It is XYZ Motors’ policy to offer modified duty/transition return to work assignments to injured employees, when their injury is job-related, which such assignments would facilitate the employee’s ability to return to full duty, and when such assignments are available with the organization.  Such assignments must fit the employee’s work restrictions and not seriously impact the operational effectiveness of XYZ Motors.  

All modified work assignments shall be temporary, with specific timelines and periodic evaluations established to return the employee to full duty.  The employee’s department head and the Operations Manager shall make the initial determination of eligibility for participation. 

Timelines for temporary modified duty assignments may not exceed thirty (3) consecutive day increments.  This specific agreement may not exceed the following specific time frame:  Starting Date:______________ Ending Date: _______________.

The modified duty shall not exceed the date this employee’s condition is determined to be permanent and stationary by the treating physician, or the Calstar Motor’s evaluating physician.

The employee’s ability to perform in the modified duty assignment may be evaluated by the treating physician or XYZ Motors evaluating physician, at any time, at XYZ Motors request.  Any refusal to submit to a medical evaluation will result in termination of the modified duty assignment.  The employee agrees that the modified duty assignment is an accommodation for a job injury and waives any right to out-of-class pay.

XYZ Motors reserves the right to terminate the modified duty assignment when, in their opinion, such an assignment will not enhance this employee’s ability to return to full duty or such an assignment is not in the best interest of XYZ Motors.

Parties agreeing to the terms of this agreement will sign below:

Employee ____________________________________
Date: __________________

                  (Print Name)
Employee: ___________________________________
Date: __________________

Department Head: ____________________________   
Date: __________________

Human Resources: ____________________________
Date: __________________
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